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Guidelines for authors submitting an article in English  
to EspacesTemps.net. 
Your article (between 2000 and 50000 characters, spaces included) should be typed using a word processing 
software, preferably Microsoft Office Word. The text should be devoid of typographical errors. A minimum of one 
(1) image is required. Please include a bibliographical note (max 700 characters). Please also include an abstract in 
French and in English.  
 
Basic guidelines. 
The text should be typed using a word processing software (preferably Microsoft Office Word), saved in .DOC 
format (PDF files are not accepted). 
Please avoid formatting your text or using layout options.  
Use a consistent font throughout (e.g. Times, 12 pt).  
Spacing should be 1.5 throughout. 
Do not use the space bar to achieve tabs or indents or to align text. 
Do not use the space bar or the tab key to start a new line. 
Do not “justify” text to the right margin. 
To insert notes, use your software’s built-in note-making feature (use footnotes rather than endnotes, starting with 
the number 1). Footnotes are meant to add complementary information and should not be limited to bibliographical 
references. Citations are identified using the author-date system in parentheses inserted directly in the body of the 
text (see Citations and references.) 
Do not assign “styles” to achieve different formats for subheads, block quotes, paragraph indents, etc. The default, 
or “normal,” style should be the only style in your article. If your program assigns a special style to automatic notes, 
however, do not modify this style. 
Produce any special characters using your word-processing program’s built-in character set.  
Do not insert an additional hard return to create extra space between paragraphs.  
Do not “manually” create hanging indents for your bibliography or reference list by using hard returns and tabs in 
the middle of an entry.  
In a list of references, for successive works by the same author, use three (3) underscore hyphens (i.e., ___) in place 
of the author’s name after the first appearance. 
 
Titles, subheads. 
In EspacesTemps.net, titles and subheads always end with a period (.). 
Titles should not exceed 80 characters (spaces included) and should be evocative of the subject matter of the article. 
Subheads should not exceed 120 characters (spaces included) and should provide a clear idea of the subject matter 
being developed (avoid general subheads such as “introduction”, “methodology”, “conclusion”, etc.). 
If your article has more than one level of subheads, differentiate them visually by typing (using angle brackets) 
<A>, <B>, or <C> at the beginning of each subhead, as appropriate. 
 
Punctuation marks. 
The following punctuation marks are not preceded by spaces [: ; ? !]. 
Use [“ ”] for quotations running in the text (up to 1000 characters). Inside a quotation, use [‘’] for parts already in 
brackets in the original text (i.e. “[…] he posited the idea of ‘social change’ as a key for understanding human 
behavior.”). 
Long hyphens are used [—] to break the flow of a sentence. There is no space preceding or following the hyphen. 
 
Signs and abbreviations. 
Numbers should be written in letters (one, two, twenty, etc.), centuries and dates in numbers (19th century, the 
1950’s, 2004). 
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For currency, use the common stock exchange abbreviations (CHF, USD, CAD, etc.). 
Initials and acronyms should be in small capitals, unless all letters in the acronym are capitalized (LASER, RADAR, 
AIDS, NATO). 
 
Hyperlinks. 
Do not insert URL’s in the text, rather, assign a URL to a word or series of words using the automatic hyperlink 
function (in Microsoft Word > select the word > insert > hyperlink > type or paste the URL). 
 
Images, figures. 
Images and figures should be sent as separate files. Please send .TIFF or .JPEG files. Images should be at least 500 
pixels wide (approx. 17.65cm, 72 dpi). 
Authors are fully responsible for copyright clearance on illustrations and figures. Evidence of copyright clearance 
may be requested.  
For each table, illustration, photograph, or figure of any kind, please place a bracketed, sequentially numbered 
“callout” in the article that indicates placement, e.g. [Figure 1.1 about here].  
 
Citations and references. 
Citations and bibliographical reference follow the author-date documentation system from the Chicago Manuel of 
Style (http://www.chicagomanualofstyle.org/). The following examples illustrate citations using the author-date 
system. Each example of a reference list entry is accompanied by an example of a corresponding parenthetical 
citation in the text. Only books cited directly in the article appear in the reference list (the reference list is not a 
bibliography). 
 

Book. 
One author: 
Pollan, Michael. 2006. The Omnivore’s Dilemma: A Natural History of Four Meals. New York: Penguin. 
(Pollan 2006, 99–100) 
 
Two or more authors: 
Ward, Geoffrey C., and Ken Burns. 2007. The War: An Intimate History, 1941–1945. New York: Knopf. 
(Ward and Burns 2007, 52) 
 
For four or more authors, list all of the authors in the reference list; in the text, list only the first author, 
followed by et al. (“and others”): 
(Barnes et al. 2010) 
 
Editor, translator, or compiler instead of author: 
Lattimore, Richmond, trans. 1951. The Iliad of Homer. Chicago: University of Chicago Press. 
(Lattimore 1951, 91–92) 
 
Editor, translator, or compiler in addition to author: 
García Márquez, Gabriel. 1988. Love in the Time of Cholera. Translated by Edith Grossman. London: Cape. 
(García Márquez 1988, 242–55) 

 

Chapter or other part of a book: 
Kelly, John D. 2010. “Seeing Red: Mao Fetishism, Pax Americana, and the Moral Economy of War.” 
In Anthropology and Global Counterinsurgency, edited by John D. Kelly, Beatrice Jauregui, Sean T. 
Mitchell, and Jeremy Walton, 67–83. Chicago: University of Chicago Press. 
(Kelly 2010, 77) 
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Preface, foreword, introduction, or similar part of a book: 
Rieger, James. 1982. Introduction to Frankenstein; or, The Modern Prometheus, by Mary Wollstonecraft 
Shelley, xi–xxxvii. Chicago: University of Chicago Press. 
(Rieger 1982, xx–xxi) 
Journal article. 
Article in a print journal: 
In the text, list the specific page numbers consulted. In the reference list entry, list the article’s page range. 
Weinstein, Joshua I. 2009. “The Market in Plato’s Republic.” Classical Philology, 104:439–58. 
(Weinstein 2009, 440) 
 
Article in an online journal: 
List a URL. Include an access date if possible. 
Kossinets, Gueorgi, and Duncan J. Watts. 2009. “Origins of Homophily in an Evolving Social 
Network.” American Journal of Sociology, 115:405–50. Accessed February 28, 2010. URL: http:// … 
(Kossinets and Watts 2009, 411) 
 
Article in a newspaper or popular magazine: 
Newspaper and magazine articles cited in running text (e.g. “As Sheryl Stolberg and Robert Pear noted in 
a New York Times article on February 27, 2010, . . .”) will generally not be cited in the reference list.  
 

Mendelsohn, Daniel. 2010. “But Enough about Me.” New Yorker, January 25. 
Stolberg, Sheryl Gay, and Robert Pear. 2010. “Wary Centrists Posing Challenge in Health Care Vote.” New 
York Times, February 27. Accessed February 28, 2010. 
http://www.nytimes.com/2010/02/28/us/politics/28health.html. 
(Mendelsohn 2010, 68) ; (Stolberg and Pear 2010) 

 

Book review: 
Kamp, David. 2006. “Deconstructing Dinner.” Review of The Omnivore’s Dilemma: A Natural History of 
Four Meals, by Michael Pollan. New York Times, April 23, Sunday Book Review. 
http://www.nytimes.com/2006/04/23/books/review/23kamp.html. 
(Kamp 2006) 
 
Thesis or dissertation: 
Choi, Mihwa. 2008. “Contesting Imaginaires in Death Rituals during the Northern Song Dynasty.” PhD 
diss., University of Chicago. 
(Choi 2008) 
 
Paper presented at a meeting or conference: 
Adelman, Rachel. 2009. “ ‘Such Stuff as Dreams Are Made On’: God’s Footstool in the Aramaic Targumim 
and Midrashic Tradition.” Paper presented at the annual meeting for the Society of Biblical Literature, New 
Orleans, Louisiana, November 21–24. 
(Adelman 2009) 

 
Online material. 
Websites, blog entries, e-mail and text messages may be cited in running text (e.g. “In a comment posted 
to John Doe’s Blog on February 3, 2011, . . .” or “In a text message to the author on March 12, 2011, John 
Doe revealed …”). These are rarely listed in a reference list. The examples below show more formal 
citations of such material. 
 
Website: 
Google. 2009. “Google Privacy Policy.” Last modified March 11. 
http://www.google.com/intl/en/privacypolicy.html. 
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McDonald’s Corporation. 2008. “McDonald’s Happy Meal Toy Safety Facts.” Accessed July 19. 
http://www.mcdonalds.com/corp/about/factsheets.html. 
(Google 2009) ; (McDonald’s 2008) 
Blog entry or comment: 
Posner, Richard. 2010. “Double Exports in Five Years?” The Becker-Posner Blog, February 21. 
http://uchicagolaw.typepad.com/beckerposner/2010/02/double-exports-in-five-years-posner.html. 
(Posner 2010) 
 
E-mail or text message: 
(John Doe, e-mail message to author, February 28, 2010) or (John Doe, pers. comm.) 

 


